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1. MUC PiCH

Quy trinh nay quy dinh cach thirc va trinh tu giai quyét hd so cdp ban sao tir sb
gbc nhim timg budc nang cao cii cach thi tuc hanh chinh.

2. PHAM VI

Quy trinh nay ap dung dbi v6i céc ca nhén c6 nhu ciu giai quyét hd so cip ban
sao tir s6 gdc trén dia ban xa la Bing.

Trach nhiém &p dung: Tét ca cac can bo-cong chirc, bd phan phong ban truc thudc
UBND xa Ia Béng.

STT | _____THU TYC HANH CHINH
1 | Cap ban sao tir sO goc
3. TAILIEU VIEN DAN

- Tiéu chuén qudc gia TCVN ISO 9001:2015
- Céc van ban phap quy dé cép tai muc 5.1 cua Quy trinh nay.

4. DPINH NGHIA/VIET TAT

TTHC: Thu tuc hanh chinh
UBND: Uy ban nhén dan

5. NOI DUNG QUY TRINH:

5.1 | Cosé phaply

- Nghi dinh sé 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cdp ban
sao tir ban chinh, ching thyuc chir ky va ching thuc hop dong, giao dich;

- Thong tu s6 01/2020/TT-BTP ciia B$ Tu phéap ngay 03/3/2020 quy dinh chi
tiét va hudng din thi hanh mét s diéu cia Nghi dinh sé 23/2015/ND-CP ngay
16 thang 02 ndm 2015 cta Chinh phii vé cip ban sao tir s6 gdc, ching thuc
ban sao tir ban chinh, chimg thuc chir ky va chimg thuc hgp dong, giao dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia B Tai chinh quy dinh
mirc thu, ché d6 thu, ndp, quan ly va sir dung phi ching thue.

5.2 | Thanh phin hé so

- Truong hop nodp truc tiép thi xuét trinh ban chinh hodic ban sao c6 chimg
thyue gidy chimg minh nhan dén hodc h chiéu con gia trj sir dung.

- Trudng hop ngudi yéu ciu cép ban sao tir s6 goe giri qua buu dién thi phai
gui kem theo ban sao co6 ching thuc gidy chirmg minh nhén dan hoéc h chiéu
con gié tri sir dung, phong bi dan tem ghi rd ho tén, dia chi ngudi nhén cho co
quan, t& chirc cdp ban sao.

- Trudong hop ngudi yéu cdu la ngudi dai dién theo phéap luft, nguoi dai dién
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theo tly quyén clia c4 nhén, td chirc dwge cip ban chinh; cha, me, con; vg,
chf)ng; anh, chi, em rudt; nguoi thira ké khac cua nguoi dugce cép ban chinh
trong truong hop nguoi do da chét thi phai xuat trinh gidy t& chimg minh quan
hé véi ngudi dugce cép ban chinh.

5.3 | S6 lrgng hé so

01 bd

5.4 | Thoi gian xir ly

Trong ngdy co quan, td chire tiép nhan yéu cu hoidc trong ngay lam viéc tiép
theo, néu tiép nhan yéu cdu sau 15 gio.

Trong trudng hop yéu cdu clp ban sao tir s6 gbc duge giri qua buu dién thi
thoi han dugce thyc hién ngay sau khi co quan, td chirc nhan du ho so hop 1¢
theo déu buu dién dén.

5.5 | Noi tiép nhén va tra két qua

Bo phan tiép nhan va tra két qua — UBND xi Ia Bing

56 | Lé phi

Chua quy dinh

5.7 | Quy trinh xir ly cong viéc

T Trinh tw Trdch nhiém | Thoi gian | Biéu maw/Két
qua

Bl | Chuén bi va nop ddy di ho so | Ca nhén

theo quy dinh tai muc 5.2 Theo muc 5.2

B2 |Kiém trava tiép nhén hd so: B§ phéan tiép
Néu chua hop 1& thi huéng | nhan va tra

dan bd sung. két qua
; Gidi quyét
B3 | Xem xét, xur ly ho so Cong  chuce ngay
Tu phap — hd
tich

B4 | Ky duyét Lanh dao
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UBND
B5 | Tra két qua cho cong dan B6 phén tiép | Gio hanh

nhan va tra chinh
két qua

Yéu ciu, diéu kién thye hién: Phai c6 sb gbc

Luuy:

Trong truomg hop khéng tim thdy sé goc hodc trong 56 go"c khéng cé théng tin vé néi
dung yéu cau cdp ban sao thi co quan, t6 chire dang heu giit s6 goc cé trach nhiém tra
loi bang van ban cho ngudi yéu cdu.

6. BIEU MAU VA PHU LUC
Khoéng.
7. HO SO CAN LUU
TT | Tén ho so
1. Khong.

Luweu y: Hé so dwoe heu tai bé phdn Tu phdp hé tich, thoi gian lwu theo quy dinh. Sau
khi hét han, chuyén ho so xuong bg phdn lwu trit cua co quan.




