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1. MUC PiCH

Quy trinh nay quy dinh cach thirc va trinh ty giai quyet hd so dang ky két
hon c6 yeu td nudc ngoai tai khu vyc bién gidi nham tig budc nang cao cai
cach thu tuc hanh chinh.

2. PHAM VI

Quy trinh nay ap dung dbi véi cac ca nhan c6 nhu cdu giai quyét ho so ding
ky 1a cong dan Viét Nam thuong tru tai dia ban xa & khu vuce bién gidi dang ky
két hon v6i cong dan nudc lang gleng thu’ong trd tai don vi hanh chinh tuong
duong cép xa cua Viét Nam tiép giap v6i xa ¢ khu vuc bién gi6i ciia Viét Nam
noi cong dan Viét Nam thuong trad.

Trach nhi¢m ap dung: Tét ca cac Can bo - Cong chirc, bo phan phong ban
truc thude UBND cép xi & khu vuc bién gidi cia Vit Nam noi cong dan Viét
Nam thuong tru.

STT ' THU TUC HANH CHINH
1 | Pang ky két hon c6 yeu to nude ngoai tai khu vyc bién gidi
3. TAI LIEU VIEN DAN

- Tiéu chuén quéc gia TCVN ISO 9001:2015
- CAc vin ban phap quy dé cép tai myuc 5.1 cta Quy trinh ndy.

4. DINH NGHIA/VIET TAT

TTHC: Thu tuc hanh chinh
UBND: Uy ban nhén dén

5. NOI DUNG QUY TRINH:

5.1 | Cosé phaply

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 clia Chinh phu quy dinh
vé Co so dir ligu ho tich dién tir, dang ky ho tich trye tuyén;

- Thong tu sd 01/2022/TT BTP ngay 04/01/2022 cua By Tu phap quy
dinh chi tiét mot sb diéu va bién phép thi hanh Ngh1 dinh s
87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir
lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT BTC ngay 26/1 1/2021 cua Bo Tai chinh sira
dbi, bd sung mot sb didu cta Thong tu sd 85/2019/TT-BTC ngay
29/ 11/2019 ctia B Tai chinh huéng din vé phi va 1& phi thudc tham
quyén quyét dinh cua Hoi ddng nhan dan tinh, thanh phé truc thudc
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Trung uong.

- Nghi quyét sé 33/2022/NQ-HPND ngay 08/7/2022 ciia Hi dong nhan
dan tinh Gia Lai quy dinh muc thu, ché d6 thu, ndp va quan ly 1€ phi hd
tich ap dung trén dia ban tinh Gia Lai.

S.2

Thanh phan ho so

¥ Glay to’ phai nop:

- Gidy to do co quan co tham quyen cua nudc lang giéng cap khong qua
06 thang tinh dén ngay nhan ho so, xac nhan cong dan nudc lang giéng
hi¢n tai 12 nguoi khong c6 vg hoac khong co chong;

- Ban sao giay to chung minh nhén thén, gidy to chu’ng minh noi thuong
tru & khu vuc bién glm cua cong dan nudc lang gieng.

* Gidy to' phai xuat trinh:

-Ho chleu hodc chirng minh nhan dan hodc thé cén cudc cong dan hodc
cac glay to khic ¢6 dan anh va thong tin c4 nhén do co quan ¢6 tham
quyen cap, con gia tri sir dung dé chimg minh vé nhan than cua cong dan
Viét Nam. Truong hop céc thong tin ca nhén trong cac gidy to nay di c6
trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi
khéng phai xuét trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh
thire truc tuyén);

- Gidy to chimg minh noi cu tri de xac dinh thdm quyén ding ky két
hén. Trudng hop cac thong tin vé gidy to chimg minh noi cu tra dé c6
trong CSDLQGVDC, dugc dién tu dong thi khong phai xuét trinh (theo
hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Luu y:

- béi véi glay t& ndp, xuét trinh néu nguoi yéu cau ndp hd so theo hinh
thure truc tlep

+ Déi véi gidy to xuét trinh khi dang ky hd tich, nguoi tiép nhén c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chup lai hodc ghi
lai thong tin dé luu trong hd so va tra lai cho ngudi xuét trinh, khong
dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky h tich c6 the ndp ban sao chirng thyre tir ban
chinh hodc ban sao dugc cép tir s6 gbc hodc ban chup kém theo ban
chinh gidy to dé (1‘01 chiéu. Trudng hop ngucn yéu cau ndp ban chup kém
theo ban chinh glay to thi ngum tiép nhan c6 trach nhiém kiém tra, doi
chiéu ban chup v6i ban chinh va ky xdc nhéan, khong dugc yéu cau ngudi
di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du ho so ‘dang ky ho
tich theo quy dinh ctia phép luét hd tich, khong dugc yéu cau nguoi dang
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k)'/ ho tich ndp thém gidy t& ma phap lut ho tich khéng quy dinh phai
nop.

- Déi véi glay t& giri kém theo néu ngudi yéu cau nop ho so theo hinh
thuce truc tuyen

+ Ban chup cac gidy to giri kém theo ho SO dang ky két hén truc tuyen
phai bao dam ro nét, day du, toan ven vé ndi dung, la ban chup béng may
anh, dién thoai hodc dugc chup, duge quét bang thlet bi dién tu, tir gidy
to dugc cap hop 18, con gia tri sir dung; néu la gidy t& do co quan ¢
thim quyén nuéce ngoai cap thi phai dugce hop phap hoa lanh sy, dich
sang tiéng Viét theo quy dinh, trir truong hop dugc mién hop phép hoa
lanh su.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky két hon
truc tuyen da c6 ban sao dién tir hodc da c6 ban dién tu giay to ho tich thi
nguoi yéu cau duoc str dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhéan két qua (Gidy chimg nhan két
hoén), ngudi c6 yéu cau dang ky két hon phai ndp ban chinh Gidy xéc
nhén tinh trang hén nhan (néu thong tin vé tinh trang hon nhén chua ¢6
trong CSDLQGVDC, CSDLHTDT), gidy t& ching minh tinh trang hon
nhan.

Trudong hop nguoi yéu cau dang ky ket h6n khong cung cép dugc gidy to
néu trén quy dinh hoic gidy to nop, Xuét trinh bi tay x0a, stra chira, lam
gia thi co quan dang ky hd tich c6 thim quyén hay bo két qua dang ky
két hon.

- Ngudi ¢6 yéu cau diang ky két hon thuc hién viée nop/xuat trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thuec truc tuyén) céc gidy to
sau:

Bao gom

- T& khai ding ky két hon theo miu, ¢ di thong tin clia hai bén nam,
nit. Hai bén nam, ntr c6 thé khai chung vao mot To khai dang ky két hon
(néu nguoi co yéu cau lua chon ndp ho so theo hinh thic tryc tlep)

5.3 | S6 lwgng ho so

01 bo

5.4 | Thoi gian xir ly

03 ngay lam viéc. Truong hop can xdc minh thi thoi han giai quyét
khong qua 08 ngay lam viéc

5.5 | Noi tiép nhin va tra két qua




= OUNIRINH __ |Ma: QTTPHT -24
UY BAN NHAN DAN PANG KY KETHONCO YEUTO  |LinBH: 01
XA IA BANG NUGC NGOAI TAI KHU VUC BIEN | Ngay hiu luc: 17/3/2023
G101 Trang : 6/9

B0 phan tiép nhan va tra két qua — UBND xi Ia Bing

5.6 | Lé phi

30.000 dong

5.7 | Quy trinh xir ly cong viéc

STT Trinh tw Trdach Thoi | Biéu mawKét
nhiém gian qua

Bl | Chuén bi va ndp ddy da hd | C4 nhan
so theo quy dinh tai muc Theo muc 5.2
5.2

B2 | Kiém tra va tiép nhan ho so: | B phan tiép
Néu chua hop 1€ thi huéng | nhdn va tra

dan bo sung. két qua Glgic | Giay BlEADbm

Néu hop 18 thi viét gidy daiige K
bién nhan hd so
B3 |Céng chic Tu phap - Ho [ Cong chuc
tich cha tri diéu phéi tham | Tu phip —
dinh hd so, xéc minh hd so | ho tich
(néu can thiét). Néu thdy ho
so day du, hop 1&, cic bén
6 du diéu kién két hon theo 02 ngay,
quy dinh cia Luat Hon 2 gio lam
nhin va gia dinh, khong viée (18
thuge truong hop tir choi £i9), | 1y thio gify
dang ky ket hon theo quy truong . 5
: 5 ok . > | chimg nhan
dinh, truong hop tiép nhan hop xdc &ine kv két hén
ho so dang ky ket hon theo minh kéo &y
hinh thirc truc tiép, thi cong dai thém
chirc tu phap - ho tich thuc 04 ngay
hién viéc ghi vao S6 ding lam viéc
ky két hon, cap nhat théng (32 gio)

tin dang ky két hon va luu
chinh thire trén Phin mém
diang ky, quan ly hg tich
dién tir dung chung,

Trudng hop tiép nhan ho so
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dang ky két hén theo hinh
thirc truc tuyén, cong chirc
tu phap - ho tich gui lai
biéu mau Gidy chimg nhan
két hon dién tir v6i thong
tin day dd cho ngudi yéu
cau qua thu dién tor hodc
thiét bi sd. Sau 01 ngay, néu
ngudi c¢6 yéu cau xac nhén
théng tin dd thong nhit, day
du hodc khong c6 phan hoi
sau thoi han yéu cau thi
cdng chire tu phép - ho tich
thuc hién viéc ghi ndi dung
vao Sb ding ky két hon, cap
nhat théng tin ding ky keét
hén va luu chinh thic trén
Phan mém dang ky, quan ly
ho tich dién tir dung chung.
- Cong chuc tu phép - ho
tich in Gidy ching nhan két
hon, trinh Lanh dao UBND
phé duyét

B4

Lanh dao UBND cép xa ky
duyét, chuyen Van thu dong
dau va chuyén két qua cho
Cong chic Tu phap - ho
tich

Lanh
UBND
xa

dao
cap

04 gio
lam viéc,
truong
hop xdc
minh kéo
dai thém
01 ngay
lam viéc

(8 gio)

Gidy ching
nhan dang ky
két hon

BS

- Coéng chuc Tu phap - ho
tich ky vao s6 hd tich,
chuyén két qua va s6 ho
tich sang BO phan mét ctra
cép xd. B§ phan mét cua
cap xa huo‘ng dan coéng dan
ky vao s ho tich va tra két

B phan tiép
nhdn va tra
ket qua

01 gio
lam viéc

Gidy ching
nhdn dang ky
ket hon
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qua cho cong dan theo quy
dinh, tra lai s6 ho tich cho
Cong chuc Tu phap - ho
tich.

- Két thiic hd so trén Phan
mém mot cira/hé thong.

Luuy:

+ 86 hé tich phai duoc viét béng mue tot, cung mot mau muc.

+ Noi dung ghi chép o S6 hé tich phai dcfy du duoc thuc hién theo thong
tu 04/2020/TT-BTP va hudng dan st dung & trang dau tién ciia S6.

+ Truong hop nguoi yéu cau ndp gidy to la ban sao dwoc cap tir s6 goc
hodc ban sao dwoc chung thuc tiw ban chinh thi nguoi tié}) nhdn hé so
khéng dwoc yéu cau xudt trinh ban chinh; néu ngudi yéu cau chi ndp ban
chup va xudt trinh ban chinh thi nguoi tiép nhdn ho so kiém tra, doi
chiéu ban chup véi ban chinh va ky vao ban chup xdc nhdn vé viéc da
doi chiéu néi dung gidy to do, khéng dwoe yéu cau nguwoi di dang ky nop
ban sao c6 chimng thuc gidy to do.

+ Truong hop phdp ludt quy dinh xudt trinh gidy to khi ding ky hé tich,
nguoi tiép nhdn cé trach nhiém kiém tra gidy to xudt trinh, doi chiéu véi
théng tin trong To khai va tra lai cho nguoi xudt trinh, khéng dwoc yéu
cau nguoi ding ky hé tich nép thém ban sao gidy to do.

+ Nguoi tiép nhdn cé trach nhiém tiép nhdn ding, di hé so dang ky ho
tich theo quy dinh ciia phdp ludt ho tich, khéng dwoc yéu cau nguoi ding
ky hé tich nép thém gidy to ma phdp ludt hé tich khéng quy dinh phdi
nop.

6. BIEU MAU VA PHU LUC
TT | Ma hiéu Tén Biéu mau k
It T& khai dang ky két hon

7. HO SO CAN LUU
TT | Tén ho so

1. | To khai ding ky két hon

2. Cac gidy to c6 lién quan khac (néu co)

Luu y: Hé so duoc luu tai bo phdn Tu phdp hé tich, thoi gian luu theo quy
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dinh. Sau khi hét han, chuyén ho so xuong bé phdn luu trit ciia co quan.




