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1. MUC PiCH

Quy trinh nay quy dinh cach thirc va trinh tu giai quyét hd so déng ky khai sinh
lwu dong nhim timg budce ning cao cai cach thi tuc hanh chinh.

2. PHAM VI

Quy trinh nay &p dung ddi véi cdc cé nhan c6 nhu ciu giai quyét hd so dang ky
khai sinh luu dong trén dia ban xa [a Bang.

Tréach nhiém ap dung: Tt ca cac can bd-cong chire, by phan phong ban truc thude
UBND xi [a Bang.

STT THU TUC HANH CHINH
1 | Bing ky khai sinh luu dfng

3. TAILIEU VIEN DAN

- Tiéu chuén quéc gia TCVN ISO 9001:2015
- Céc vin ban phap quy deé cép tai muc 5.1 ctia Quy trinh nay.

4. PINH NGHIA/VIET TAT

TTHC: T:hfl tuc hanh chinh
UBND: Uy ban nhén dan

5. NOI DUNG QUY TRIiNH:

5.1 Co sé phap ly

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luat hé tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia B9 Tu phap quy dinh chi
tiét thi hanh mét s didu ciia Luat ho tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luét ho tich;

- Théong tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh sira di,
bd sung Théng tu sé 02/2014/TT-BTC ngay 02/01/2014 cta B Tai chinh
huéng din vé phi va 1& phi thudc thdm quyén quyét dinh cua Hoi déng nhén
dan tinh, thanh phé truc thudc Trung wvong.

- Nghi quyét s6 51/2016/NQ-HDND ngay 08/12/2016 ctia Hoi dong nhéan dan
tinh Gia Lai vé viéc quy dinh mirc thu, ché do thu, ndp 1€ phi h¢ tich ap dung
trén dia ban tinh Gia Lai.

- Cong vin s 1288/HTQTCT-HT ngay 15/9/2016 ctia Cuc Ho tich, qudc tich,
chung thyc-Bd Tu phap.
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5.2 | Thanh phin hd so
* Gidy to phai xuét trinh
- Ho chiéu hoic chimg minh nhén dan hodc thé cin cudc cong din hodc cac
gidy to& khic ¢6 dan anh va thong tin ca nhan do co quan c6 thim quyén cép,
con gia tri st dung d¢ ching minh vé nhan than cia ngudi yéu cdu dang ky
khai sinh.
- Gidy t& chitng minh noi cu tri dé ching minh thim quyén ding ky khai sinh;
truomg hop cha, me cua tré da ding ky két hon thi phai xuét trinh Gidy ching
nhén két hon (trong giai doan Co sé dir liéu quéc gia vé dan cu va Co so dit
liéu ho tich dién tir toan qubc chwa dugc xay dung xong va thuc hién thong
nhit trén toan qudc).
* Gidy to phai nop:
- To khai déng ky khai sinh theo mau.
- Ban chinh Gidy chimg sinh; trudng hop khong c¢6 Gidy chimg sinh thi nop
van ban cla ngudi lam chiing xac nhan vé viéc sinh; néu khong c¢6 ngudi lam
chimg thi phai ¢6 gidy cam doan vé viéc sinh;
- Trudong hop khai sinh cho tré em sinh ra do mang thai hd phai ¢6 vin ban xac
nhén cia co s& y té da thuc hién k¥ thuat ho tro sinh san cho viéc mang thai
hg.
53 | S6 lwgng ho so
01 bd
5.4 | Thoi gian xir ly
05 ngay lam viéc ké tir ngay nhan du hé so hop 18.
5.5 | Noi tiép nhén va tra két qua
B0 phén tiép nhan va tra két qua — UBND x4 Ia Bing
5.6 | Lé phi
Ping ky khai sinh qué han: 8.000 déng/lan.
* Mién 1€ phi diing ky ho tich trong nhitng truong hop sau:
a) Dang ky h¢ tich cho nguoi thuje gia dinh c¢6 cong véi cach mang; ngudi
thudc ho ngheo; ngudi khuyét tat;
b) Pang ky khai sinh, khai tir ding han, gidm ho, két hon cua cong dan Viét
Nam cu tra ¢ trong nudc.
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5.7 | Quy trinh xir ly cdng viéc

TT Trinh tw Trdch nhi¢gm | Thoi gian | Biéu miwKét
qua
Bl | Chuén bj va ndp ddy du hd so | Ca nhan o 5
theo quy dinh tai muc 5.2 PO J.
B2 |Kiém trava tiép nhan hd so: Cong  chirc
Viét phiéu tiép nhan hd so Tu phap — hd
tich
B3 | Xem xét, xir Iy hd so va bd | Cong  chirc
s 0i dung & Gidy khai | Tu phap — hd | 05 ned g
e . S R R W R RIS s ok
sinh. tich lam viéc
Dong thoi ghi chép vao Sb ho
tich.
B4 | Ky duyét Lanh  dao Gidy khai sinh
UBND
B5 | Tra két qua cho cong dén Cong  chirc | Gio hanh
Tu phdap —hd | chinh
tich

5.8 | Piéu kién thwe hién Thi tuc hanh chinh

Tré em sinh ra ma cha me bi khuyét tat, dm bénh khong thé di dang ky khai
sinh cho con; cha me bj bt, tam giam hogc dang thi hanh 4n phat th ma khong
con 6ng ba ndi, ngoai va ngudi thén thich khac hodc nhitng ngudi nay khong
c6 diéu kién di dang ky khai sinh cho tré.

Luuy:

+ 86 hé tich phdi dwoc viét bc%ng muec 1ot ciing mot mau muc.

+ Noi dung ghi chép & S6 hé tich phai day di dwge thuc hién theo thong tu
04/2020/TT-BTP va huéng dan sir dung & trang déu tién ciia S6.

+ Tai muc “Ghi chi” trong S6 ding ky khai sinh ghi ré “Dang ky luu dong”.
+ Truong hop nguoi yéu cau khéng biét chik thi cong chirc tur phdp - hé tich
truc tiép ghi To khai, sau dé doc cho nguwoi yéu cdu nghe lai néi dung va
hudng dan nguoi dé diém chi vao To khai. Khi tra két qua ding ky hé tich,
cong chitc tw phdp - hg tich phai doc lai ngi dung gidy to hé tich cho nguoi
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Yéu cau nghe va hudng dan nguwoi do diém chi vao So hé tich.

6. BIEU MAU VA PHU LUC

TT | Ma hiéu

~ . A =
Tén Biéu mau

1.

T& khai dang ky khai sinh

7. HO SO CAN LUU

TT | Tén ho so

1. Ho so theo muc 5.2

Luu y: Ho so duwgc luu tai bo phan Tu phdp hé tich, thoi gian luu theo quy dinh. Sau
khi hét han, chuyén hé so xuéng bé phan leu tri ciia co quan.
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Pé nghi co quan ding Ky khai sinh cho ngwoi dwéi diy:
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Téi cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, dugc su thoa
thudn nhat tri cta céc bén li€n quan theo quy dinh phép luit.

Téi chju hoan toan trach nhiém trudc phép ludt vé ndi dung cam doan ctia minh.
VAR I 5 , NEAY ... BSOS «ivviiiis B i
Nguoi yéu ciu
(Ky, ghi ré ho, chit dém, tén)



Chuit thich:
() Ghi 15 tén co quan d& nghi thyc hién viéc dang ky khai sinh

@ Ghi ro thong tin vé gidy to thy than cia ngudi di ding ky (ghi sd, co quan cép, ngay cip
h¢ chiéu, chitng minh nhan dan hoc gidy to hop 1¢ thay thé)

Vi dy: Chimg minh nhan dan s 001089123 do Céng an thanh phé Ha Nbi cip ngay
20/10/2014.

® Ghi theo dia chi dang ky thuong tra; néu khong 6 noi dang ky thuong tra thi ghi theo dia
chi dang ky tam tru; truong hop khong c6 noi dang ky thuong tri va noi ding ky tam tra thi
ghi theo dia chi dang sinh séng.

@ Truong hop sinh tai co s¢ y té thi ghi rd tén co s¢ y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha Noi
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sé y té thi ghi dia danh cta 03 cép hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.
®) Ghi ro ngay, thang, ndm sinh cta cha, me.



