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1. MUC PiCH

Quy trinh nay quy dinh céch thirc va trinh tyr giai quyét hd so dang ky khai tir va
Xx0a dang ky thuong tri d6i voi ngudi chét ¢ dang ky thudng tru tai tinh Gia Lai nhim
ting bude ning cao cai cach thua tuc hanh chinh.
2. PHAM VI
Quy trinh nay 4p dung ddi v6i cac ca nhan c6 nhu ciu giai quyét hd so dang ky
khai tir va x6a diang ky thuong tra trén dia ban x3 Ia Bang.
Tréach nhiém ap dung: T4t ca cac cén bd-cong chirc, bo phan phong ban truc thude
UBND xi Ia Bang.

STT THU TUC HANH CHINH :

1 Ding ky khai tir, x6a dang ky thuong trd ddi véi nguoi chét co ding ky
thudng tra tai tinh Gia Lai
3. TAILIEU VIEN DAN

- Tiéu chuan quéc gia TCVN ISO 9001:2015
- Cac van ban phap quy dé cap tai muc 5.1 cua Quy trinh nay.

4. PINH NGHIA/VIET TAT

TTHLE: "l:hl'l tuc hanh chinh
UBND: Uy ban nhan din

5. NOI DUNG QUY TRIiNH:

5.1 Co sé phap ly

- Ludt ho tich nim 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi
tiét mot s diéu va bi¢n phép thi hanh Luét ho tich;

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cta BO Tu phép quy dinh chi
tiét thi hanh mot sb diéu cia Luat h¢ tich va Nghj dinh sé 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luét ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cua B§ Tai chinh sira dbi,
b6 sung Théng tw s§ 02/2014/TT-BTC ngay 02/01/2014 ciia B6 Tai chinh
huéng dan vé phi va I¢ phi thudc thim quyén quyét dinh cta Hoi dong nhan
dén tinh, thanh phé truc thudc Trung uvong.

- Nghi quyét s6 5 1/2016/NQ-HDND ngay 08/12/2016 cua Héi déng nhéan din
tinh Gia Lai vé viéc quy dinh mtc thu, ché d¢ thu, ndp 1€ phi ho tich ap dung
trén dia ban tinh Gia Lai.

- Céng vin sb 1288/HTQTCT-HT ngay 15/9/2016 ctia Cuc H9 tich, qudc tich,
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ching thuc-Bd Tu phép.
- Luat Cu tra nam 2006 (dugc sira d6i, bo sung tai Ludt sta déi, bd sung mot
s6 diéu cua Luat Cu tri ndm 2013)
-Thong tu s6 36/2014/TT-BCA ngay 09/9/2014 cua Bo Cong an Quy dinh vé
biéu mu sir dung trong dang ky, quan ly cu tra

- Quyét dinh s6 29/2015/QD-UBND ngay 30/9/2015 cua Uy ban nhan dén tinh
Gia Lai vé viéc stra dbi, bd sung Quy ché thuc hién co ché M0t cira lién thong
nhom thi tyc hanh chinh thugc linh vire h tich, bao hiém y té cho tré em duéi
6 tudi va déng ky, quan ly cu trd trén dia ban tinh Gia Lai ban hanh kém theo
Quyét dinh s6 07/2014/QD-UBND ngay 16/6/2014 ctia Uy ban nhan dén tinh
Gia Lai.

5.2 | Thanh phin hd so

* Gidy to phai xuét trinh

- H6 chiéu hodc chirng minh nhan din hodc thé can cudc cong dan hoidc cic
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cép,
con gia tri sir dung dé chirg minh vé nhan than cua ngudi ¢6 yéu cau ding ky
khai tir;

- Gidy t& chitng minh noi cu tri cudi ciing cta ngudi chét dé xac dinh thim
quyén (trong giai doan Co s¢ dir liéu qudc gia vé dan cu va Co sé dir liéu hd
tich dién tir toan quéc chwa duge xdy dung xong va thyc hién théng nhét trén
toan qudc).

- Trudng hop khong xac dinh dugc noi cu trii cudi cing cua ngudi chét thi
xuét trinh gidy t& ching minh noi nguoi d6 chét hodc noi phét hién thi thé cua
ngudi chét.

Truong hop giti hd so qua hé thong buu chinh thi phai giri kém theo béan sao
¢6 ching thuc cac gidy to phai xudt trinh néu trén.

* Gidy t& phai nop

- To khai dang ky khai tir theo mau;

- Gidy bao tir hodc gidy to thay thé Gidy béo tir do co quan c6 thim quyén
cép.

- Phiéu bao thay dbi ho khau, nhan khiu

- S6 hd khiu c6 tén ngudi chét

- Vin ban ty quyén theo quy dinh cua phép luét trong truong hop ty quyén
thuc hién viéc dang ky khai tr. Truomg hop nguoi dugce iy quyén la ong, ba,
cha, me, con, vg, chong, anh, chi, em rudt cua ngudi ity quyén thi vin ban uy
quyén khong phai céng chimg, ching thue, nhung phai ¢é gidy to chimg minh
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mdi quan hé voi ngudi ty quyén.
5.3 | S6 lwong hd so
01 bd
5.4 | Thoi gian xir ly
Khéng quéa 05 ngay 1am viéc ké tir ngay nhén di hd so theo quy dinh
5.5 | Noi tiép nhén va tra két qua
B phan tiép nhan va tra két qua — UBND x4 Ia Bang
5.6 | Lé phi
Ding ky khai tir qua han: 8.000d/1an.
* Mién 1¢ phi déing ky h¢ tich trong nhimg truong hop sau:
a) Dang ky hé tich cho ngudi thuge gia dinh c6 cong vai cach mang; nguoi
thudc hd ngheo; ngudi khuyét tat;
b) Déng ky khai sinh, khai tir ding han, giam ho, két hon cua cong dan Viét
Nam cu tri & trong nudce.
5.7 | Quy trinh xir ly cong viéc
i § Trinh tw Trdach nhi¢gm | Thoi gian | Biéu miuw/Két
quad
Bl | Chuéan bj va ndp dy du hd so | C4 nhan
theo quy dinh tai myc 5.2 s o
B2 | Kiém tra va tiép nhan hd so: | B phan tiép Gify bién nhan
Néu chua hgp 1€ thi huéng | nhdn va tra hd so
dan bd sung. két qua
B3 | Xem xét, xir ly hd so va bd | Cong  chirc
sung ndi dung & Trich lyc | Tu phap — hd | g7 ngay
khai tir tich lam viée | Trich luc khai tir
Dong thoi ghi chép vao S
dang ky khai tir
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B4 | Ky duyét Lanh dao v g
UBND Trich lyc khai tir
B5 |Chuyén hd so x6a dang ky | Cong  chic| 07 ngay
thudng trd cho co quan cong | Tu phap — ho | lam viéc
an tich
B6 | Giai quyét ho so Co quan cong | 04 ngay
an lam viéc
B7 | Nhan két qua tir co quan cong | Cong chirc 01 ngay |S6 ho khiu da
an Tuphip—hd | lamviéc |x6a ding Kky
tich thuomg tri déi
véi nguoi chét
B8 | Tra két qua cho cong dan Bo phan tiép | Gio hanh
nhén va tra chinh
két qua
Luuy:

+ 86 hé tich phdi dugc viét b&ng muee tot, cing mét mau muc.

+ Noi dung ghi chép o S6 hé tich phai da‘?y du duoc thuc hién theo thong tw
04/2020/TT-BTP va hwéng dan sir dung ¢ trang déu tién cia S6.

+ Truwong hop nguoi yéu cau ndp gidy to la ban sao duoc cdp tir s6 gci'c hodic
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhdn hé so khong dugc
yéu cdu xudt trinh ban chinh; néu nguoi yéu cau chi nép ban chup va xudt
trinh ban chinh thi nguoi tié}) nhdn hé so kiém tra, déi chiéu ban chup voi ban
chinh va ky vao ban chup xdc nhdn vé viéc da déi chiéu néi dung gidy to do,
khéng dwoc yéu cau nguoi di ding ky ndp ban sao c6 chimg thuce gidy to do.

+ Truong hop phdp ludt quy dinh xudt trinh gidy to khi déng ky hé tich, nguoi
tiép nhdn cé trach nhiém kiém tra gidy 16 xudt trinh, déi chiéu véi théng tin
trong To khai va tra lai cho nguoi xudt trinh, khong dwoc yéu cau nguoi ding
ky hé tich nép thém ban sao giay to do.

+ Nguoi tiép nhdn cé trdach nhiém tiép nhén diing, du ho so ding ky hé tich
theo quy dinh cua phdp ludt ho tich, khéng dwoc yéu cau ngwoi ding ky hé
tich ngp thém gidy to ma phdp ludt hé tich khong quy dinh phai nép.
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+ Uy ban nhdn dén cdp xd noi cu trii cudi ciing ciia nguoi chét thuc hién viéc
ddng ky khai tu;

+ Uy ban nhdn dén cdp xd noi ngueoi dé chét hode noi phat hién thi thé nguoi
chét thuc hién viéc dang ky khai tir trong truong hop khéng xdc dinh dwoc noi
cut trii cudi cimg cia nguoi chét.

6. BIEU MAU VA PHU LUC

TT | Ma hiéu Tén Biéu miu
, T khai dang ky khai tir
2. | MauHKO02 Phiéu béo thay d6i ho khau, nhan khau

7. HO SO CAN LUU
TT | Tén ho so

L Ho so theo muc 5.2

Lueu y: Hé so dwge lwu tai b phan Tu phdp ho tich, thoi gian lwu theo quy dinh. Sau
khi hét han, chuyén hé so xuéng bé phdn heu trit cia co quan.







CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuce

TO KHAI PANG KY KHAI TU'
Lt SRR L R e
Ho, chir dém, tén nguoi yéu cau:
DG i s e

T6i cam doan nhimng ndi dung khai trén day la ding su thét va chiju trach nhiém
truée phép luat vé cam doan ctia minh.
Lamial: ..o CHBaY. thing ... ...

Nguoi yéu cau
(Ky, ghi ré ho, chir dém, tén)

............................................



Cha thich:
(1) Ghi 13 tén co quan thuc hién ding ky khai tu.

(2) Ghi theo dia chi dang ky thuong tr; néu khong ¢6 noi ding ky thudng tri thi ghi theo dia chi
dang ky tam tri; truomg hop khong c6 noi dang ky thudng tri va noi dang ky tam trd thi ghi theo

noi dang sinh sbng.

(3) Ghi thong tin v& gidy to tiy than nhw: hd chiéu, chimg minh nhan dan hodic gidy to hop 1§
thay thé (vi dy: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha N¢i cdp ngay
20/10/2004).

(4) Néu ghi theo Gidy bdo tir, thi gach cum tir “Gidy t& thay Gidy béo tir”; néu ghi theo s6 Gidy
t& thay Gidy béo tir thi ghi rd tén, sb gidly t& va gach cum tir “Gidy bdo tir”.




Mau HK02 ban hanh

CONG HOA XA HOQI CHU NGHIA VIET NAM  theo TT s6 8172011/TT-BCA
Péc lap — Tu do — Hanh phiic

ngay 15/12/2011

PHIEU BAO THAY POI HQ KHAU, NHAN KHAU

Kinh gui:..

l. Thong t|n vé ngwoi \net phléu bao
ST L AN G /| SRS oS N e T ) 2. Gigitinh: ...

4. Ho chiéu sb:

O T TIRIIMIIEL, ..o icincsanssonihinssso e LT i it it o s sttt s Bt
SRRSO ...

Il. Thong tin vé ngwoi c6 thay déi hd khau, nhan khdu

1.Hovatén ..

3. Ngay, thang, nam sinh:........... ' e, f i 4.Dantéc: ... 5. Quoc tich:
BERNERS . i R 7. Ho chiéu sé:

S6 dién thoai lién hé:

..2. Gi¢itinh: .

B s i scosmisiimei el o B ST eabrmp e s s G R s B A e b S
2T T SO O R W e e RSN S SAS |L  h S
10. Nghé nghiép, noi lam viéc:.............. e A S b M R s b b o

l T e R SIS, . il L T A v SN - e el O
o T T R . S ST W A e

1 Ho BRI RD: ... aiiasissisn

Sb dién thoai lién hé:

14. Quanhé véicha hd.............

15. NOLdung thay GO MO KhaU, NhAN KBBU P e

16. Nhirng ngudi cling thay dbi:

NOY. | Gigi Nghé | Dan | Qud ob | i
- thing, | @ e ghe an uoc CMNDso | . "
Hig:va ton rimrEh tnh | NoASinh nghiép | tdc | tich | (hoicH) ditusd g"gg
O - BT Y i ngay.....thang.....nam.... ..
Y KIEN CUA CHUHO @ NGUO1 VIET PHIEU BAO

(Ghi ré ni dung va ky, ghi r ho tén)

(Ky, ghi ré ho tén)



e NG@Y ... HHENG.........NAM
TRUONG CONGAN:......ooo
(Ky, ghi ré ho tén va déng déu)

(1) Viét chr in hoa di déu

(2) Ghi tém tét n6i dung thay déi h6 khau, nhén khéu. Vi du: dang ky thuong tra, tam tri; thay déi noi dang ky
thwong tra, tam tra; tach sé h khéu; diéu chinh nhiing thay déi trong sé ho khéu ...

(3) Ghi rb y kién ctia chii hé la déng y cho d&ng ky thudng tra, dang ky tam tri hodic déng y cho téch sé hé
khau; chd hé ky va ghi ré ho tén, ngay, thang, nam.

(4) Ap dung dbi voi trwong hop: Xéc nhén viéc cong dén trudc ddy da dang ky thuong tri va triong hop cép
lai s6 h$ khédu do bj mét.




