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1. MUC PiCH

. Quy trinh nay quy dinh céch thirc va trinh ty giai quyét hd so dang ky lai khai tir
nham tirng budc nang cao céi cach thi tuc hanh chinh.

2. PHAM VI

Quy trinh nay p dung di véi cac ca nhan ¢6 nhu ciu giai quyét hd so ding ky lai
khai tir trén dia ban x4 [a Bang.

Tréch nhiém ap dung: Tét ca cac can bo-cong chirc, bo phan phong ban truc thude
UBND xa la Béng.

STT THU TUC HANH CHINH
1 | Péang ky lai khai ta

3. TAILIEU VIEN DAN

- Tiéu chudn qudc gia TCVN ISO 9001:2015
- Cac van ban phép quy de cap tai muc 5.1 cuia Quy trinh nay.

4. PINH NGHIA/VIET TAT

TTHL ']:hﬁ tuc hanh chinh
UBND: Uy ban nhén dén

5. NOI DUNG QUY TRINH:

5.1 | Cosé phap Iy

- Luat hd tich nam 2014;
- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctaa Chinh pht quy dinh chi
tiét mot sd didu va bién phap thi hanh Luat ho tich;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B Tu phéap quy dinh chi
tiét thi hanh mot sé diéu cua Luat ho tich va Nghi dinh sé 123/2015/ND-CP
ngdy 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 didu va bién phép thi
hanh Luat ho tich;

- Théong tu s6 179/2015/TT-BTC ngay 13/11/2015 ciia Bo Tai chinh sira dbi,
bd sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cia B Tai chinh
huéng dan vé phi va 1¢ phi thudc thim quyén quyét dinh ctia Hoi déng nhan
dan tinh, thanh phé truc thudc Trung uong.

- Nghj quyét s6 51/2016/NQ-HDND ngay 08/12/2016 ctia Hoi ddng nhan dan
tinh Gia Lai vé viéc quy dinh murc thu, ché dé thu, ndp 1€ phi h¢ tich ap dung
trén dia ban tinh Gia Lai.

- Cong van ) 1288/HTQTCT-HT ngay 15/9/2016 ctia Cuc H tich, quéc tich,
ching thue-Bo Tu phép. :
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5.2 | Thanh phin hé so

* Gidy to phai xuét trinh

- Ho chiéu hoiic chimg minh nhan dan hodc thé cin cude cong dan hodc cic
gidly t& khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cép,
coOn gia tri sir dung dé chirg minh vé nhan than cta ngudi c6 yéu céu ding ky
lai khai tir;

Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chimg thuc gidy to phai xudt trinh néu trén.

* Giy to phai ndp

- T khai ding ky lai khai tir theo mau;

- Ban sao Gidy chimg tir truée ddy dugc cap hop 1&. Néu khong c6 ban sao
Gidy chung tir truée ddy duoc cdp hop 1¢ thi ndp ban sao hd so, gidy to lién
quan c6 ndi dung chimg minh sy kién chét.

- Vin ban uy quyén theo quy dinh ciia phap luat trong trudmg hop ty quyén
thuc hién viéc dang ky lai khai tir. Truong hop ngudi duge iy quyén la ong,
ba, cha, me, con, vo, chdng, anh, chi, em rudt ciia ngudi iy quyén thi vin ban
ty quyén khong phai cong chimg, chimg thuc, nhung phai ¢6 gidy t& chimg
minh mdi quan hé v&i nguoi iy quyén.

53 | S6 lwgng hé so

01 bd

5.4 | Theoi gian xir ly

05 ngay lam viéc ké tir ngay nhan du hé so hop 1€,
Trudng hop cin xac minh thi thoi han giai quyét khong qua 10 ngay lam viéc.

5.5 | Noi tiép nhin va tra két qua

B phén tiép nhan va tra két qua — UBND xi Ia Bang

5.6 | Lé phi

8.000 ddng/lan.

* Mién 1¢ phi diing ky h tich trong nhiing trudng hop sau:

a) Pang ky hd tich cho nguoi thude gia dinh c¢6 c¢ong véi cach mang; ngudi
thudc hd nghéo; nguoi khuyét tat;

b) Pang ky khai sinh, khai tir ding han, giam hg, két hon cua cong dan Viét
Nam cu tr & trong nudéce.
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5.7 | Quy trinh xit ly cong viéc
TT Trinh tw Trdach nhigm | Thoi gian | Biéu miwKét
qua
Bl | Chuén bj va ndp ddy du hd so | Ca nhan
A Th .
theo quy dinh tai myc 5.2 PR
B2 |Kiém tra va tiép nhan hd so: | B phan tiép
Néu chua hop 1é thi huéng |nhan va tra
dan b6 sung. két qua
B3 | Xem xét, xtr Iy hd so va bd | Cong  chic
sung ndi dung & Trich lyc | Tu phap — hd
khai tir tich 05 na Trich lyc khai tir
DPong thoi ghi chép vao Sb P g.ciy
dang ky khai tir i
B4 | Ky duyét Lanh dao 3 "
UBND Trich luc khai tir
B5 | Tra két qua cho cong din Bo phén tiép | Gio hanh
nhin va tra chinh
két qua
5.8 | Diéu kién thuc hién thi tuc hanh chinh
Viéce khai tir da dugc diang ky tai co quan c6 thim quyén cua Viét Nam trude
ngay 01/01/2016 nhung S6 déng ky khai tir va ban chinh Gidy chimg tir déu b
mét.
Luuy:
+ 86 hé tich phdi dwoe viét bc%ng muee tot, cung mot mau mue.
+ Ngi dung ghi chép & S6 h¢ tich phai day di dwoc thuc hién theo théng tw
04/2020/TT-BTP va hudng dan sir dung & trang dau tién ciia S6.
+ Truong hop nguoi yéu cau ngp gidy to la bin sao dwoc cdp tir s6 géc hodc
ban sao dwoc chirng thuc tir ban chinh thi nguoi tié:u nhdn hé so khong dwoc
yéu cdu xudt trinh ban chinh; néu nguoi yéu cau chi ngp ban chup va xudt
trinh ban chinh thi ngudi tiép nhdn hé so kiém tra, déi chiéu ban chup véi ban
chinh va ky vao ban chup xdc nhan vé viée da doi chiéu néi dung gidy to do,
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khéng dwgc yéu cau nguoi di dang ky ndp ban sao c6 chitng thuc gidy to do.

+ Truong hop phdp ludt quy dinh xudt trinh gidy té khi dang ky hg tich, nguoi
tiép nhdn c6 trdch nhiém kiém tra gidy 1o xudt trinh, doi chiéu voi thong tin
trong To khai va tra lai cho nguoi xudt trinh, khéng dwoc yéu cau nguoi ding
ky hé tich np thém ban sao gidy to do.

+ Nguoi tiép nhén c6 trach nhiém tiép nhdn ding, di hé so dang ky hé tich
theo quy dinh cua phdp ludt ho tich, khong dwoc yéu cdu nguoi dang ky ho
tich ngp thém gidy to ma phdp lugt ho tich khong quy dinh phdi nép.

+ Uy ban nhan dan cdp xd noi da dang ky khai tir treée day thuc hién viéc

dang ky lai khai ti.
6. BIEUMAU VA PHU LUC
TT | Mi hiéu Tén Bi¢u miu
ix To khai dang ky lai khai tir

7. HO SO CAN LUU
TT | Tén ho so

1. Ho so theo muc 5.2

Luu y: Ho so dwoc lwu tai bg phdn Tu phdp ho tich, thoi gian heu theo quy dinh. Sau
khi hét han, chuyén hé so xuéng bé phan luu trit ciia co quan.
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Chii thich:
") Ghi r5 tén co quan thyc hién dang ky lai khai ti.

® Ghi theo dja chi diing ky thudng tri; néu khéng c6 noi déng ky thudng tra thi ghi theo dja chi dang ky
ta‘m tri; trudng hop khong ¢6 noi ding ky thudng tri va noi ding ky tam tra thi ghi theo noi dang sinh
song.

@ ghi thong tin vé gidy to tiry than nhu: ho chiéu, chimg minh nhan dén hodic gidy t& hop Ié thay thé (vi
dy: Chimg minh nhén dén s6 001089123 do Céng an thanh phé Ha Noi cap ngay 20/10/2004).

“ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay Gidy bao tir; néu ghi theo s6 Gidy to thay
Gidy béo tir thi ghi 3 tén, s6 gidy to va gach cum tir “Gidy bao tir”.

) Ghi 1 tén co quan da ding ky khai tir truée day.

© Chi khai trong trudng hop biét ro.



