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UY BAN NHAN DAN
HUYEN PAK POA

1. Nhitng nguoi cé lién quan phai doc, hiéu va thuc hién theo dung ndi dung cua 1ai liéu
nay

2. Noi dung trong tai liéu nay cé hiéu luc nhu sy chi dao cua Chu tich.

3. Tailiéu dwoc su dung phai duoc phé duyét, cdac ban sao phai co ddu hiéu kiém sodt.

PHAN PHOL:
i SO : SO
NOI NHAN BAN NOI NHAN BAN
Chu tich UBND Thu ky ISO
Ph6 Chu tich UBND Chuyén vién
Truéng phong Tuphdap | | ..l
Trach Soan thao Kiém tra Phé duyét
nhiém
i Chuyén vién phong Tu Trudng phong Tu Chu tich UBND
Chire vu : 5 : A "
: phép huyén phép huyén | huyén
Chir ky
Ho va tén

1/7




UY BAN NHAN DAN

QUY TRINH

Ma

QT TPHT-05

DPANG KY KHAI SINH KET HQP
PANG KY NHAN CHA, ME, CON

Lan BH : 01

Ngay hi¢u luc: 20/8/2020

HUYEN PAK POA g : : h
’ % COYEUTO NUOC NGOAI Trang : 2/9
| SUA POI TAI LIEU
Yéu cu Pflginlgié/n Ngay sita | Nga
sira dbi/ " Noi dung sira dbi gay ! 52Y
% quan viéc : doi hieu lue
bo sung a e
sura doi
2/7




QUY TRINH Mi : QT TPHT-05
PANG KY KHAI SINH KET HQP | LanBH: 0]
PANG KY NHAN CHA, ME, CON | Ngay hiéu lyc: 20/8/2020
CO YEU TO NUOC NGOAI Trang : 3/9

UY BAN N}gAN DAN
HUYEN PAK POA

1. MUC PIiCH
Tham muu gitip UBND huyén giai quyét thii tuc hanh chinh nhanh gon, chinh
xac, kip thoi, khong gay phién ha cho cong dan, dam bao dung thoi gian quy
dinh.
2. PHAM VI
Ap dung ddi véi:
- Céc ca nhan co nhu cau dang ky khai sinh két hop dang ky nhan cha, me,
con co yeu t6 nude ngoai.
- Phong Tu phép huyén luu triv hd so.
STT THU TUC HANH CHINH
I | Pang ky khai sinh két hop dang ky nhén cha, me, con ¢6 yéu td nudc ngoai
3. TAI LIEU VIEN DAN
- Tiéu chuan quéc gia TCVN ISO 9001:2015
- Cac van ban phap quy lién quan dé cap tai muc 5.1 cua Quy trinh nay.
4. PINH NGHIA/ VIET TAT
- TTHC: Thu tuc hanh chinh
- UBND: Uy ban nhan dan
5.NOI DUNG QUY TRINH

5.1 | Co sé phap Iy

- Luat Hon nhan va gia dinh ndm 2014;

- Luat ho tich nam 2014;

- Nehi dinh s 123/2015/NP-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phdap thi hanh Luét ho tich;

- Théng tu sb 15/2015/TT BTP ngay 16/11/2015 cua Bo Tu phap hudng
dan thi hanh mot s diéu ctia Luét hd tich va Nghi dmh sb 123/2015/NB—
CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sd diéu va bién
phap thi hanh Luat ho tich;

- Vin ban sd 1288/HTQTCT- HT ngay 15/9/2016 cua Cuc Ho t1ch qudc
tich, chirng thuc — B6 Tu phép vé viéc diéu chinh mét sd biéu mau ho tich
ban hanh theo Théng tu s6 15/2015/TT-BTP.

- Nghi quyét sd 51/2016/NQ-HDND ngay 08/1,2/2016 cua Hoi ddng nhan
dan tinh Gia Lai vé viéc quy dinh murc thu, ché do thu, nop 1é phi ho tich,
ap dung trén dia ban tinh Gia Lai.

5.2 | Thanh ph?ln ho so S6 lwgng

Ban Ban sao
chinh
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* Gidy to' phai xuat trinh:

- Ho chiéu hodc chimg minh nhan dan hodc thé can X
cudc cong dan hodc cac gidy to khac cé dan anh va
thong tin c4 nhan do co quan co tham quyén cap,
con gia tri st dung dé chimg minh vé nhan than cua
ngudi c6 yéu cau diang ky khai sinh va nhéan cha,
me, con;

- Giéy t& chimg minh noi cu tri dé xac dinh tham
quyén dang ky nhan cha, me con (trong giai doan
Co sd dir lidu qubc gia vé dan cu va Co s¢ dit lidu
ho tich dién tir toan quoc chua dugc xay dung xong
va thuc hién théng nhét trén toan quéc).

- Truong hop tré em sinh ra & nude ngoai vé cu tri X
tai Viét Nam thi xuat trinh giéy to ching minh viéc
tré em nhap canh (ho chiéu, gidy to c6 gia tri di lai
qudc té co dau x4c nhan nhdp canh cua co quan
quan 1y xuét, nhap canh) va gidy t& chimg minh viéc
tré em cu trd tai Viét Nam (van ban xac nhan cua co
quan cong an ¢6 tham quyén).

* Gidy to phai nop:

- To khai dang ky khai sinh theo mau.

- To khai dang ky nhan cha, me, con theo mau.

- Gidy chtmng sinh.

+ Trudng hop khong co Gidy chimg sinh thi ndp
van ban cia nguoi lam chirng xac nhan vé viée sinh;
néu khong c6 van ban ctia ngudi lam ching thi phai
c6 gidy cam doan vé viéc sinh.

+ Truong hop tré em sinh ra tai nudc ngoai thi ndp
Glay chimg sinh hoéc glay to khac do co quan co
tham quyén nudc ngoai cap xé4c nhan vé viéc tré em
duoc sinh ra & nuéc ngoai va quan hé me - con néu
oo,

- Truong hop cha hodc me hodac ca cha, me la nguoi
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nude ngoai thi phai ngp van ban thoa thuan cua cha,
me vé viéc lua chon qudc tich cho con. Truong hop
cha, me chon qudc tich nudce ngoai cho con thi van
ban thdéa thuén phai c6 xac nhan cua co quan nha
nude ¢ thim quyén cua nudc ma cha me lua chon
qudc tich cho con.

- Gidy to, dd vat hodc chung ctr khac chiing minh
quan hé cha, con hodc quan h¢ me, con gom:

+ Van ban cuia co quan y té, co quan giam dinh hoac
co quan khac c6 thdm quyén & trong nudc hodc
nudce ngoai xac nhan quan hé cha con, quan hé me
con.

+ Truong hop khoéng c6 van ban néu trén thi phai co
thu tlr, phim anh, bang, dia, dd dung, vat dung khac
ching minh mdi quan hé cha con, quan hé me con
va van ban cam doan cta cha, me vé viéc tré em 1a
con chung cuia hai nguoi, c¢é it nhat hai nguoi than
thich cua cha, me lam chung.

- Truong hop dang ky nhan cha, me, con gitra cong
dan Viét Nam vdi nguoi nudc ngoai hodc gitra
nguol nudc ngoai véi nhau thi nguoi nudc ngoai
phdi nop ban sao ho chiéu hodc gidy to co gia tri
thay ho chiéu dé chting minh vé nhan than.

5.3 | S6 lwong hé so

01 bo

5.4 | Thoi gian xir ly

15 ngay

5.5 | Noi tiép nhan va tra két qua

B phan tiép nhan va tra két qua ctia UBND huyén. (Buu dién huyén)

5.6 | Lé phi

- 75.000 dong d6i véi viée ding ky khai sinh.
- 1.500.000 dong ddi véi viee dang ky nhan cha, me, con.
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Mién [¢€ phi cho nguoi thude gia dinh nguoi c6 cong voi cach mang, nguoi

thudc hd nghéo, nguoi khuyet tat.

nguoi tlep nhan hod so viét
gidy tiép nhén, trong do ghi
rd ngay, gio tra két qua; néu
hé so chuwa diy du, hoan
thién thi huéng dan nguoi
nop hd so bd sung, hoan
thién theo quy dinh; truong
hop khong thé bd sung,
hoan thién ho so ngay thi
phai lap thanh véan ban
huéng dan.

- H6 so dang ky khai sinh
va nhan cha, me, con sau
khi da dugc huéng dan theo
quy dinh ma khéng dugc bd
sung, hoan thién thi nguoi
tiép nhan tir chéi tiép nhan
ho so. Viéc tir chdi tiép
nhan hd so phai duoc thé
hién bang van ban.

phong Tu
phap huyén

15 ngay

5.7 | Quy trinh xir ly cong viéc
L Trinh tu Trach nhiém | Thoi gian | Biéu mau/Két
qua
B1 | Nop Ho so tai B phan tiép | Cong dén c6 - T khai dang
nhan va tra két qua UBND | nhu cau ky khai sinh BM
huyén 01.15-TP
- To khai dang
ky nhan cha, me,
con BM 02.15-
TP
B2 |- Néu ho so day du, hop I¢, | Chuyén vién Glay b1en nhan

ho so (hé thong
dién tu)
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B3 | - Trong thoi han 15 ngay, ké | Chuyén Qua hé thong

tr ngay nhan dd ho so hop | vién, lanh Trong dién tu
1¢, cong chirc lam cong tac | dao phong ngay lam
ho tich xac minh, niém yét Tu phap; viéc
viéc nhan cha, me, con tai | Chu tich
tru s& Uy ban nhan dan cép | UBND
huyén trong thoi gian 07 | huyén
ngdy lién tuc, dong thoi gui
van ban dé nghi Uy ban
nhan dan cép x3 noi thuong
tru cua nguoi dugc nhan la
cha, me, con niém yét trong
thoi gian 07 ngay lién tuc tai
tru s& Uy ban nhan dan cap
Xa.

Néu thdy viéc nhén cha, me,
con la ding, khong c6 tranh
chap, thong tin khai sinh
day du va phu hop, Phong
Tu phap bao cao Chu tich
Uy ban nhén dan cap huyén.
Truong hop Chu tich Uy
ban nhan dan cap huyén
dong y gidi quyét thi ky
Trich luc dang ky nhén cha,
me, con va Gidy khai sinh
cép cho ngudi cd yéu cau.
Truong hop cha, me lua
chon quéc tich Viét Nam
cho con thi cong chic lam
cong tac hd tich cip nhéat
thong tin khai sinh theo
huéng dan dé l1dy S4 dinh
danh ca nhan.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc cp tir s6 gbc hodc ban
sao duge ching thuc tur ban chinh thi nguoi tiép nhén hd so khong dugce yéu cau
xuét trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuat trinh ban chinh
thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao
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ban chup xac nhan vé viéc da dbi chiéu ndi dung gidy to do, khong duoc yéu cau
nguoi di ding ky ndp ban sao cé ching thyc giéy to do.

+ Truong hop phap luat quy dinh Xuat trinh gidy to khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy to xuat trinh, ddi chleu vOi1 thong tin trong
To khai va tra lai cho nguoi Xuét trinh, khong duoc yéu cau nguoi ding ky ho
tich ngp thém ban sao giay to do. Nguoi tlep nhéan cé thé chup 01 ban giay to
xuét trinh hodc ghi lai thong tin cua giay to xuat trinh dé luu ho so.

+ Glay td do co quan c6 thdm quyén cia nudc ngoai cap, cong ching hoac xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duge hop phdp hoéa
lanh sy, trir truong hop duge mien theo diéu udc quoc t¢ ma Viét Nam la thanh
vién; gidy to bang tiéng nude ngoai phai duoc dich ra tiéng Viét va cong chung ban
dich hoac chimg thyc chit ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhan c¢6 trach nhiém tiép nhan dung, du ho so ding ky ho tich theo
quy dinh cua phap luét ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

B4 | Tra ho so cho cong dan va Chuyén vién Qua hé théng
thu 1€ phi phong Tu dién tu
phap huyén
B5 | Théng ké va theo ddi két Chuyén vién | Hang Qua hé théng
qua thuc hién TTHC phong Tu thang dién tu
phap huyén

6. BIEU MAU VA PHU LUC

TT | M3 hiéu Tén Bi¢u mau

1. | BM 01.15-TP | To khai dang ky khai sinh

2. |BM 02.15-TP | To khai dang ky nhan cha, me, con

3. Mau Gidy bién nhan hd so (dién tv)

7.HO SO LUU
Ho so dang ky khai sinh két hop dang ky nhan cha, me, con c6 yéu td nudc
ngoai duoc luu gdm cac thanh phan sau:

TT Tén ho so

To khai dang ky khai sinh

To khai dang ky nhéan cha, me, con

Giay bién nhan ho so

S6 thong ké két qua thuc hién TTHC

S L

SO cong van di

6. | Ho so luu cdng vin di, cong vian dén cua phong Tu phép huyén

Luweu y: Ho so duge leu tai Phong Tu phdp, thoi gian lwu theo quy dinh. Sau khi hét
han, chuyén hé so xuéng b phdn luu trit cua co quan.

8/7




