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1. MUC PiCH

‘Quy trinh nay quy dinh cach thire va trinh tu gidi quyét hd so dang ky khai sinh
€0 yéu to nude ngoai tai khu vuc bién giéi nhim tng budc ning cao cai cach thu tuc
hanh chinh.

2. PHAM VI

Quy trinh nay ap dung d6i véi cac ca nhan ¢6 nhu ciu giai quyét hd so dang
ky khai sinh cho tré em sinh ra tai Viét Nam c6 cha hodc me 13 cong dan Viét
Nam thuong tri tai dia ban xa & khu vuc bién gi6i con me hoidc cha la cong déan
nudce lang giéng thudng tra tai don vi hanh chinh tuong duong cap xa cua Viét
Nam ti€p gidp véi xa ¢ khu vue bién gidi cia Vigt Nam noi céng dan Viét Nam
thuong tra.

Trach nhi¢m 4p dung: Tat ca céc can b - cong chirc, bo phén phong ban
truc thuée UBND céap xa & khu vuc bién giéi cia Viét Nam noi cong dan Viét
Nam thuong tri.

STT _THU TUC HANH CHINH
1 | Péang ky khai sinh c6 yéu té nudc ngoai tai khu vyc bién gidi

3. TAILIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015
- Céc véan ban phap quy dé cdp tai muc 5.1 cia Quy trinh nay.

4. DINH NGHIA/VIET TAT

TTHC: "I:hﬁ tuc hanh chinh
UBND: Uy ban nhan dan

5. NQIDUNG QUY TRINH:

A | Co s6 phap ly

- Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy
dinh ve Co s6 dit ligu ho tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 caa B9 Tu phap quy
dinh chi i€t mot s diéu va bién phap thi hanh Nghj dinh s 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phii quy dinh vé& Co s6 dit liéu ho tich dién
tir, déng ky ho tich truc tuyén;

- Théng tu 56 106/2021/TT-BTC ngay 26/11/2021 ciia Bd Tai chinh
stra doi, bd sung mot s6 didu cua Théng tr s6 85/2019/TT-BTC ngay
29/11/2019 cia By Tai chinh huéng dan vé phi va 18 phi thugc thdm quyén
quyét dinh cua Hoéi ddng nhan dan tinh, thanh phé truc thude Trung vong.

-Nghi quyét s6 33/2022/NQ-HPND ngay 08/7/2022 ciia Héi ddng
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nhin dan tinh Gia Lai quy dinh muc thu, ché d6 thu, ndp va quan ly 1é phi
h¢ tich ap dung trén dia ban tinh Gia Lai.

5.2

Thanh phan hd so

* Gidy to phai nop:

- Ban chinh Giay chimg sinh; truong hop khéng c6 Gidy chimg sinh thi
nop van ban cia nguoi lam chimg xac nhan vé viéc sinh; néu khong co
nguoi lam ching thi phai ¢6 gidy cam doan vé vigc sinh; truong hop khai
sinh cho tré em sinh ra do mang thai hd phai ¢6 van ban x4c nhan cta co
sy té da thyc hién ky thuat hd trg sinh san cho viéc mang thai hd.

- Vén ban théa thuan cua cha, me vé viéc Iua chon quéc tich cho con.
Truong hop cha, me Iya chon quéc tich nuéce ngoai cho con, thi ngoai
vén ban thoa thuén lya chon qudc tich con phai c6 xac nhén clia co quan
6 thim quyén nuéce ngoai vé viée tré cé quéc tich nuéce ngoai theo quy
dinh cua phép luat nudc do.

- Ban sao gidy to chimg minh nhén than, gidy to chimg minh noi thuong
trd 0 khu vue bién gidi cta cong dan nude lang giéng.

- Vin ban lly quyén theo quy dinh ctia phap luat trong truong hop ty
quyén thuc hién viéc ding ky khai sinh.

* Gidy to phaéi xuét trinh:

- H6 chiéu hodc Ching minh nhan dan hodc Thé cin cude cong dan hoic
céc gidy to khéc ¢6 dan anh va thong tin ca nhan do co quan c6 thim
quyén cp, con gid tri st dung dé chimg minh vé& nhan than cua nguoi co
yéu cau ding ky khai sinh. Truong hop céc thong tin ca nhan trong céc
gidy tor nay da c6 trong CSDLQGVDC, CSDLHTDT, dugc hé théng
dién tw dong thi khéng phai xuét trinh (theo hinh thirc tryuc tiép) hoic tai
1en (theo hinh thic truc tuyén);

- Gidy to ching minh noi cur trd cua cong dan Viét Nam dé chimg minh
thdm quyén dang ky khai sinh. Trudng hop céc thong tin vé gidy t&
chirng minh noi cu tri di ¢ trong CSDLQGVDC, duge dién ty dong thi
khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh
thire truc tuyén);

+ Gidy chimg nhan két hon néu cha, me di dang ky két hon. Truong hop
di co6 thong tin vé viéce két hon cia cha, me trong CSDLHTPT,
CSDLQGVDC thi khéng phéi xuét trinh (theo hinh thirc tryc tiép) hodc
tai 1én (theo hinh thirc truc tuyén);

Trudng hop giri hé so qua hé théng buu chinh thi phai giri kém theo ban
520 ¢6 chimg thyc céc gidy t& phai xuat trinh néu trén.

*Luuy:

- B6i véi gidy to ndp, xuat trinh néu ngudi yéu ciu ndp hd so theo hinh
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thie truc tiép:

+ D0i v6i gidy tor xudt trinh khi ding ky ho tich, nguoi tiép nhén c6 trach
nhiém kiém tra, déi chiéu véi thong tin trong to khai, chup lai hodc ghi
lai théng tin dé luu trong hd so va tra lai cho ngudi xuét trinh, khong
dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich ¢6 thé nép ban sao chimg thue tir ban
chinh hodc ban sao dugc cép tir sb gbc hodc ban chup kém theo ban
chinh gidy t&r dé déi chidu. Truong hop ngudi yéu cau ndp ban chup kém
theo ban chinh gidy t& thi ngudi tiép nhan c6 trach nhiém kidm tra, déi
chiéu ban chup véi ban chinh va ky xac nhén, khéng duoc yéu cau ngudi
di dang ky ndp ban sao gidy t&r do.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan diing, di hé so dang ky ho
tich theo quy dinh ctia phap ludt hg tich, khong dugc yéu cau ngudi diang
ky h¢ tich ngp thém giay to ma phép luat ho tich khong quy dinh phai
ndp.

- D6i véi gidy to guri kém theo néu ngudi yéu cau ndp hd so theo hinh
thie truc tuyén:

+ Ban chup c4c gidy to giri kém theo hd so dang ky khai sinh truc tuyén
phii bio dam rd nét, day dt, toan ven vé ni dung, la ban chup bing may
anh, di¢n thoai hodc dugc chup, duge quét b%mg thiét bi dién tu, tu giéy
t& duoc cap hop 18, con gid tri str dung; néu 1a gidy to do co quan co
thdm quyén nudc ngoai cap thi phai duoc hop phép hoa lanh su, dich
sang tiéng Viét theo quy dinh, trir truong hop duoc mién hop phép hoa
lanh su.

+ Truong hop gidy 1o, tai liéu phai giri kém trong hd so dang ky khai
sinh truc tuyén da c6 ban sao dién tir hodc da c6 ban dién tir gidy to hd
tich thi ngudi yéu cau duge sir dung ban dién tir nay.

+ Khi dén co quan dang ky h¢ tich nhan két qua (Gidy khai sinh/ban sao
Giéy khai sinh), ngudi cé yéu cau dang ky khai sinh phai ngp ban chinh
Gidy chimg sinh; xudt trinh gidy to tuy than; ban chinh Gidy chimg nhan
két hon (néu cha me tré da ding ky két hon va thong tin ve viéc két hon
chua c6 trong CSDLQGVDC, |
Truong hop ngudi yéu cau ding ky khai sinh khéng cung cap duoc gidy
td néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tdy x6a, stra
chira, lam gia thi co quan dang ky hd tich c6 thim quyén hiy bé két qua
dang ky khai sinh.

- Truong hop cho phép ngudi yéu cau ding ky ho tich lap védn ban cam
doan ve ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich
phai giai thich rd cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua
phap ly cia viéc cam doan khong dung sy tht.
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Co quan déng ky ho tich tir chéi giai quyét hogic dé nghi co quan ¢6 thim
quyén hiy bo két qua dang ky hé tich, néu c6 co sé xéc dinh nodi dung
cam doan khong ding su that.

- Béi véi viée xéc dinh ho, dan tc, dit tén cho tré:

+ Viéc xac dinh ho, dén tgc, dat tén cho tré em phai phu hop v6i phép
lut va yéu cau giir gin ban sic déan tdc, tip quan, truyén thong van hoa

r
A

tot dep cua Viét Nam; khong dit tén qua dai, kho str dung.

+ Trudng hop cha, me khong thdéa thuan dugc vé ho, dan tdc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cia con dugc xac
dinh theo tap quan nhung phai bao dam theo ho, déan tdc, qué quan cua
cha hodc me.

- Ngudi ¢6 yéu cau diing ky khai sinh thyc hién viée ndp/xuét trinh (theo
hinh thite tryc tiép) hofc tai lén (theo hinh thirc tryc tuyén) céc gidy to
sau:

- T6 khai déng ky khai sinh theo mau (néu ngudi ¢6 véu cdu lua chon
nop ho so theo hinh thire truc tiép):

- Biéu miu dién tir tuong tac déang ky khai sinh (do ngudi yéu cau cung
cap thong tin theo huéng dan trén Céng dich vu cong, néu ngudi c6 yéu
cau lwa chon ndp hd so theo hinh thirc truc tuyén);

53 |S6 lwgng hd so

01 bd

5.4 | Thoi gian xtr ly

Ngay trong ngay tiép nhan yéu ciu, trudng hop nhan hé so sau 15 gio
ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo.

5.5 | Noi tiép nhin va tra két qua

B phan tiép nhan va tra két qua — UBND x4 Ia Bing

5.6 | Lé phi

bing ky khai sinh qua han: 8.000d/1in
+ Mién 1¢ phi ho tich trong nhiing truong hop sau:
e Dang ky h¢ tich cho ngudi thugce gia dinh ¢6 cong voi cach mang,
ngudi thudc hd nghéo, ngudi khuyét tat.
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* Dang ky khai sinh, khai tir ding han, giam hg, két hon cia cong
dan Viét Nam cu trt & trong nude.

5.7 | Quy trinh xir ly cong viéc

IT Trinh tw Trach Thoi Biéu mawKét
nhi¢m gian qua

Bl | Chuan bj va ndp dy da hd | C4 nhan
so theo quy dinh tai muc Theo muc 5.2
5.2

B2 Ki’ém tra va tiép nhan hé so: B phan tiép
N::u c:hua fgp 1 thi hudng nilan i s 01 gio | Gidy bién nhan
dan bo sung. | kétqua lam vide ¥
Neu hop I¢ thi viet gidy ‘
bién nhén ho so

B3 | Xem xét, xir 1y ho so va bd | Cong  chire
sung nOi dung & Gidy khai | Tu phap — ho K
sinh, i tich 05 gio Duy thao giay
Dong thoi ghi chép vao S6 ho lam viéc khai sinh
tich.
Trinh lanh dao phé duyét

B4 | Phé duyét Lanh dao | 01 gio

UBND lam viéc
B5 | Trakét qua B¢ phan mot | 07 gio 3 I
cira cAp xa latn vide Giay khai sinh

Luuy:

+ 86 ho tich phdi dwoc viét bc%ng muee tot, cung mot mau muec.

+ Noi dung ghi chép & S6 hg tich phdi ddy @i dieoe thie hién theo thong tir
04/2020/TT-BTP va hwdng dan sir dung é trang ddu tién cia S6.

+ Truong hop nguoi yéu cau nép gidy to la ban sao dwoc cap tir s6 goc hodc
ban sao dwgc chitng thuc tir ban chinh thi nguoi tiép nhan hé so khong dugc
yéu cdu xudt trinh ban chinh; néu nguoi yéu cau chi nép ban chup va xudt
trinh ban chinh thi nguoi tiép nhén hé so kiém tra, déi chiéu ban chup véi ban
chinh va ky vao ban chup xdc nhén vé viéc da déi chiéu néi dung gidy to do,
khéng dwge yéu cau nguoi di dang ky nop ban sao c6 chirng thuc gidy to ds.
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+ Truong hop phdp ludt quy dinh xudt trinh gidy to khi dang ky ho tich, nguoi
tiép nhan cé trach nhiém kiém tra gidy to xudt trinh, @i chiéu VOi thong tin
trong To khai va tra lai cho nguoi xudt trinh, khong dwoc yéu cau ngueoi dang
ky hé tich ngp thém ban sao gidy té do.

+ Nguoi tiép nhan cé tréach nhiém tiép nhdn ding, di hé so dang ky ho tich
theo quy dinh cua phdp ludt hé tich, khéng dwoc yéu cau nguoi dang ky ho
tich nop thém giay to ma phdp ludt ho tich khéng quy dinh phai ngp.

6. BIEUMAU VA PHU LUC
TT | Mi hiéu Tén Bi¢u miu
5 To khai dang ky khai sinh

7. HO SO CAN LUU
TT | Tén hd so

| To khai ding ky khai sinh
2. Gidy chimg sinh

3 Céc gidy to ¢6 lién quan khéc (néu c6)

Luru )?’: Ho so dwqc lm‘z tai b phdn Tuw phdp hé tich, thoi gian luu theo quy dinh. Sau
khi hét han, chuyén hé so xuong b phdn lwu trit cia co quan.




