UY BAN NHAN DAN HUYEN DAK BOA
PHONG TU PHAP

QUY TRINH CT-03

Chung thyc ban sao tir ban chinh gidy to, van ban do co
quan to chire c6 tham quyen cua nwdc ngoai; co’ quan, to
chire ¢6 tham quyen cia Viét Nam llen két véi co quan, to
chire ¢6 tham quyén ctia nuwdc ngoai cap hoac chirng nhan

BH/SD:01/0
(Ban hanh kem theo Quye‘:t dinh sé: 2090/QD-UBND ngay 20
thang 8 nam 2020 cua Uy ban nhan din huyén Dak Doa)




QUY TRINH Ma QT CT-03

UY BAN CHUNG THUC BAN SAO TU BAN CHINH CACGIAY | 13 gy ()

NHAN DAN TO, VAN BAN DO CO QUAN, TO CHUC CO THAM
HUYEN PAK QUYEN CUA NUOC NGOAI; CO QUAN TO CHUC CO Ngay hiéu luc: 20/8/2020

POA THAM QUYEN CUA VIET NAM LIEN KET VOI CO
QUAN, TO CHUC CO THAM QUYEN CUA NUOC Trang : 1/6
NGOAI CAP HOAC CHUNG NHAN

1. Nhitng nguoi co lién quan phai doc, hiéu va thuc hién theo ding néi dung cua tdi liéu
nay

2. Noi dung trong tai liéu nay c¢é hiéu lyc nhu sy chi dao cua Chu tich.

3. Tailiéu dwoc s dung phai dwoc phé duyét, cdac ban sao phai co ddu hiéu kiém sodt.

PHAN PHOL:
i SO . SO
NOI NHAN BAN NOI NHAN BAN
Chu tich UBND Thu ky ISO
Pho Chu tich UBND Chuyén vién
Truéng phong Tuphdp | | ...
Trach Soan thao Kiém tra Phé duyét
nhiém
Chirce Chuyén vién Truong phong Tu phap Chu tich
vu phong Tu phép UBND huyén

Chit ky

Hova | Nguyén Thi Hoai Nhién DS Thanh Viét " Pham Minh Trung
tén
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QUY TRINH Ma : QT CT-03

UY BAN CHUNG THUC BAN SAO TU BAN CHINH CAC GIAY | (4 ni. o]
NHAN DAN TO, VAN BAN DO CO QUAN, TO CHUC CO THAM

HUYEN PAK | QUYEN CUA NUGC NGOAI; CO QUAN TO CHUC €O Nedy hiéu luc: 20/8/2020

POA THAM QUYEN CUA VIET NAM LIEN KET VOI CO
QUAN, TO CHUC CO THAM QUYEN CUA NUOC | Trang : 2/6
NGOAI CAP HOAC CHUNG NHAN

SUA POI TAI LIEU
Yéu c::?lu Trang / Phan ) Lan ban P -
sita d6i/ | lién quan | MG ta noi dung siva déi | hanh/Lan | 2%
X P R s ks hanh
bo sung | viéc sira doi sura doi
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QUY TRINH Mi : QT CT-03

UY BAN CHUNG THYC BAN SAO TU BAN CHINH CAC GIAY | (4 pi. o]

NHAN DAN TO, VAN BAN DO CO QUAN, TO CHUC CO THAM |
HUYEN DAK | QUYEN CUA NUGC NGOAIL; CO QUAN TO CHUC CO | Ngay higu luc: 20/8/2020

D'O ok THAM QUYEN CUA VIET NAM LIEN KET VOI CO <

QUAN, TO CHUC CO THAM QUYEN CUA NUOC Trang : 3/6

NGOAI CAP HOAC CHUNG NHAN

1. MUC PICH

Tham muu gitp UBND huyén giai quyét thi tuc hanh chinh nhanh gon, chinh xéc, kip
thoi, khong gy phién ha cho td chirc, cong dan, dam bao dung thoi gian quy dinh.

2. PHAM VI

Ap dung dbi vOi:

- Cac ca nhan, td chire ¢6 nhu cau chimg thuc ban sao tir ban chinh gidy 10, van ban do
co quan t6 chic ¢6 thAm quyén cua nudc ngoai; co quan, t6 chirc ¢o tham quyén clia
Viét Nam lién két voi co quan, to chirc ¢6 thim quyén clia nudc ngoai cap hoac ching
nhan.

- Phong Tu phap huyén luu trit ho so, sd ching thuc.

STT THU TUC HANH CHINH

CHUNG THUC BAN SAO TU BAN CHINH CAC GIAY TO, VAN BAN DO CO QUAN,
1 TO CHUC CO THAM QUYEN CUA NUGC NGOAI; CO QUAN TO CHUC CO THAM

QUYEN CUA VIET NAM LIEN KET VOI CO QUAN, TO CHUC CO THAM QUYEN
CUA NUOC NGOAI CAP HOAC CHUNG NHAN

3. TAI LIEU VIEN DAN

- Tiéu chudn qudc gia TCVN ISO 9001:2015

- Céc vén ban phap quy lién quan dé cap tai muc 5.1 ctia quy trinh nay.
4. PINH NGHIA/ VIET TAT

- TTHC: Thu tuc hanh chinh

- UBND: Uy ban nhén dan

5.NOI DUNG QUY TRINH

5.1 Co sé phap ly

1. Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cip ban sao tir
béan chinh, chimg thuc chit ky va chimg thuc hop dong, giao dich:

2. Théng tu sb 226/2016/TT-BTC ngay 11/11/2016 ctia Bd Tai chinh quy dinh
mure thu, ché d6 thu, ndp, quan ly va stir dung phi chirng thuec.

3.Thong tu 01/2020/TT-BTP ngay 3/3/2020 cua B6 Trudng Bd Tu phap vé quy
dinh chi tiét va huéng dan thi hanh mot sé didu Nghi dinh s 23/2015/ND-CP.
4.Thong tu 264/2016/TT-BTC cua Bo trudéng Bo Tai chinh quy dinh muc thu,
ché do thu, ndp, quan ly va sir dung phi, 1€ phi trong linh vuc ngoai giao ap
dung tai cdc co quan dai dién Viét Nam & nudc ngoai.

5.Thong tu sb 257/2016/TT-BTC ngay 11/11/2016 cua Bo truong BoO Tai chinh
quy dinh murc thu, ché do thu, nodp, quan ly, st dung phi cong chung: phi ching
thuc; phi thAm dinh tiéu chuén, diéu kién hanh nghé cong ching: phi thim dinh
diéu kién hoat dong vin phong cong ching: 18 phi cip thé cdng chime vién.

5.2 | Thanh phin hd so S6 lwong

Ban chinh Ban sao
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QUY TRINH Ma : QT CT-03

UY BAN ' e N TPy peyrg peger e
CHUNG THUC BAN SAO TU BAN CHINH CAC GIAY | | 3. gy - 01

NHAN DAN | TO, VAN BAN DO CO QUAN, TO CHUC CO THAM |
HUYEN PAK | QUYEN CUA NUOC NGOAI; CO QUAN TO CHUC CO Ngay hiéu luc: 20/8/2020

THAM QUYEN CUA VIET NAM LIEN KET VOI CO

bOA QUAN, TO CHUC CO THAM QUYEN CUA NUGC Trang : 4/6
NGOAI CAP HOAC CHUNG NHAN
1. Ban chinh gidy t&, van ban lam co s¢ dé chimg X

thuc ban sao

2. Ban sao can ching thuc (néu co) X

5.3 S6 lwong hé so

01 ban chinh

5.4 | Thoi gian xir Iy

Ngay trong ngay tiép nhan yéu cau hoic trong ngay lam Vige tiép theo, néu tiép nhan
yéu cdu sau 15 gio. Déi Vo1 truong hop cung mot luc yéu cau ching thuc ban sao tur
nhiéu loai ban chinh glay t&, van ban; ban chinh c6 nhiéu trang; yéu cau sd luong
nhidu ban sao; ndi dung gidy to, van ban phirc tap khé kiém tra, doi chiéu ma co
quan, t6 chirc thuc hién ching thuc khong thé dap tmg duoc thoi han quy dinh néu
trén thi thoi han ching thyc duge kéo dai thém khong qué 02 (hai) ngay lam vice
hodc c¢6 thé dai hon theo thoa thuan bang van ban voi nguoi yéu cau chimg thuc.
Truong hop tra két qua trong ngdy lam viéc tiép theo hodc kéo dai thoi gian quy dinh
thi nguoi tiép nhan hd so phai ¢6 phiéu hen ghi 1 thoi gian (ngay. gio) tra két qua
cho ngudi yéu cau chimg thue.

5.5 | Noi tiép nhin va tra két qua

B phén tiép nhan va tra két qua cia UBND huyén. (Buu dién huyén)

5.6 | Léphi

2.000 dong/trang; tir trang thir 03 tr¢ 1én thu 1.000 déng/trapg, nhung muc thu
toi da thu khong qua 200.000 dong/ban. Trang la cdn cur dé thu phi dugc tinh
theo trang cta ban chinh.

5.7 Quy trinh xir ly cong viéc

TE Trinh tu Trach nhiém | Thoi Biéu mau/Két qua
gian

Bl |- Ngudi yéu cau chimg thuc | Cong dan, td | Trong

nop hd so tai BO phan tiép | chic ¢ nhu ngay
nhan va tra két qua cua|cdu tiép
UBND huyén. nhan
- Nguoi yéu cau chimg thuc yéu
phai xuét trinh ban chinh gidy cau
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QUY TRINH

Ma : QT CT-03

HUYEN PAK

CHUNG THUC BAN SAO TU BAN CHINH CAC GIAY
TO, VAN BAN DO CO QUAN, TO CHUC CO THAM
QUYEN CUA NUOC NGOAI; CO QUAN TO CHUC CO
THAM QUYEN CUA VIET NAM LIEN KET VOI CO
QUAN, TO CHUC CO THAM QUYEN CUA NUOC

NGOAI CAP HOAC CHUNG NHAN

Lan BH : 01

Ngay hiéu luc: 20/8/2020

Trang : 5/6

t0, van ban lam co s& dé chiing hoac
thuc ban sao va ban sao cn trong
chirg thyc. ngay
- Trudong hop ngudi yéu céu lam
chung thuc chi xuét trinh ban viéc
chinh thi Chuyén vién phong tiép
Tu phap tién hanh chup tir ban theo,
chinh dé thuc hién ching néu
thuc, trir truong hgp phong tiép
Tu phdp huyén khoéng coé nhan
phuong tién dé chup. sau 15
10;
B2 | Chuyén vién phong Tu phéap nﬁ%u 6
huyén kiém tra ban chinh, d6i luong
chiéu vgi ban sao, néu noi 16n,
dung bin s20 ding vGi ban | oy e yigy | phio |
chinh, ban chinh gidy to, van . ta Giay bién nhan ho so
i, el Thnsd ehe fandng| Diime LE | =0 e -thine dism)
hop bin chinh gidy t, van | PRéPhuyén | LiTS ' '
ban khong dugc dung lam co qngay
s¢ dé chung thuc ban sao thi hoic
thuc hién ching thue. 6 thé
B3 |- Ghi ddy dii 101 chimg chimg Ssr‘l
thue ban sao tir ban chinh theo -
mau quy dinh; A :
- Trlnth Tisih duo phong Tit php | Cooyonvvien | thoa i = e o
it = o phong Tu thudn | Qua hé thong dién tu
ky ban sao, ghi rd ho tén, dong hép huve Wi
dau cua Phong Tu phap thuc s va‘mg
hién chtng thuc va ghi vao sd ban
chig thye. 1
VOl
B4 | Tra lai hd so cho cong dan, td ngt}(ﬂ
chuc Chuyén vién yeu
phong Tu cau | Qua h¢ thong di¢n tu
phap huyén | chung
thuc
BS | Thong ké va theo doi két qua | Chuyén vién T ,
thuc hién TTHC phong Tu théé Qua hé théng dién tir
phap huyén

6. BIEU MAU VA PHU LUC

| TT | Ma hiéu

| Tén Biéu mau

517




] QUY TRINH M : QT CT-03
UY BAN CHUNG THUC BAN SAO TU BAN CHINH CACGIAY | inpn: o)

NHAN DAN T, VAN BAN DO CO QUAN, TO CHUC CO THAM )
HUYEN DAK | QUYEN CUA NUGC NGOAL CO QUAN TO CHUC CO | Ngay higu lue: 20/8/2020

THAM QUYEN CUA VIET NAM LIEN KET VOI CO

boA QUAN, TO CHUC CO THAM QUYEN CUA NUGC Trang : 6/6
NGOAI CAP HOAC CHUNG NHAN
1| | MAu Gidy bién nhan ho so (dién tir)
7.HO SO LUU

Hb so chung thuc ban sao tir ban chinh gidy to, van ban do co quan t6 chirc co tham
quyén cua nudc ng0a1 o' quan, t6 chirc co tham quyén ctia Viét Nam lién ket Vol co
quan, t& chtrc ¢6 thdm quyén ctia nude ngoai cap hodc chimg nhan, dugc luu gdm cac
thanh phan sau:

TT Tén ho so

1. | Gidy bién nhan hd so

2. | So théng ké két qua thuc hién TTHC

3. | SO chimg thuc Bén sao tir ban chinh

4. | H6 so ching thue.

Ho so dwoc heu tai phong Tuw phdp huyén Pak Doa theo quy dinh
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